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Hazardous Waste Manifest Guide
Manifests & DOT

Uniform Hazardous Waste Manifests, or Manifests for short, are required for the transport of hazardous waste 
to be compliant with the Department of Transportation (DOT) and the Environmental Protection Agency (EPA). 
The DOT regulates hazardous-material transport and conducts periodic inspections of trucks and healthcare 
facilities to ensure containers are properly packaged. EPA tracks shipments to ensure all hazardous waste is 
received and disposed of at a permitted facility. The manifest is an important piece of the EPA’s cradle to grave 
tracking requirements and also fulfills shipping paper requirements from the DOT.

Generators are responsible for packaging and labeling the waste in accordance with federal, state and local 
regulations. They are also required to properly train employees who handle hazardous materials, including 
the signor of the shipping documents. 

Manifest Requirements

Manifests require a certain format that states may not alter. It’s the shipper’s responsibility to prepare the 
appropriate shipping documentation for each shipment of hazardous material. The manifest must properly 
describe per DOT requirements, the hazardous materials being transported and may include a continuation 
sheet: www.epa.gov/sites/production/files/2015-06/documents/con-sheet.pdf.

For more information on completing the Hazardous Waste Manifest, visit:  
www.epa.gov/sites/production/files/2015-06/documents/man-inst.pdf.  

Recordkeeping

The final disposal company needs to return the manifest to the generator within 30 days (generator should 
receive within 45 days of shipment). The shipper is required to retain a copy or electronic image of the manifest 
for 375 days. The shipper must retain both copies of the hazardous waste manifest for 3 years, this includes their 
initial copy and the copy from the disposal facility. The generator is required to retain a copy or electronic image 
of this shipping paper for a minimum of three years. The copies must be accessible at, or through the principal 
place of business, and must be made available if requested by an authorized official of a federal, state or local 
government agency at reasonable times and locations.

Importance of Signor

Manifests are legal documents signifying that the generator certifies that the hazardous material being 
transported is in accordance with the Hazardous Material Regulations. Certification must be legibly signed, 
manually, by typewriter or by other mechanical means, by a principal, officer, or employee of the shipper 
or his agent. The shipper may not accept a hazardous material for transportation or transport a hazardous 
material unless the shipper has received a properly completed manifest. It is very important that generators 
understand what they are signing and ask for clarification on anything that is not understood. 
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